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Check List


Project proposal

[bookmark: Check1]|_| Application completed and in accordance with standards prescribed (Annex 1);
|_| Budget completed in EURO (Annex 2);
|_| Administrative expenditures and personnel expenditures do not exceed 30% of total the budget;
|_| Logical framework analysis matrix completed and attached (Annex 3);
|_| Activity and Visibility Plan completed and attached (Annex 4); 

Additional documentation

|_|  Scanned copy of organization's statute (for lead CSO as well as for other project partners, if any); 

|_| Certified copy of a valid certificate of registration of an organization and partners; 
|_| Scanned copy of a valid certificate of the fiscal number of the organization;
|_| Scanned copy of final annual financial report for previous 2025 year (Balance Sheet and Income Statement), certified by a responsible agency for financial operations and licensed and authorized accountant;
|_| Scanned copy of annual narrative report for the previous year 2025, unless the organization was founded in the current year;
|_| Scanned copy of the "Administrative - Financial information form & Eligibility statement” completed and signed (Annex 5); 
|_| If applicable, scanned copy of the partnership statements attached completed and signed (Annex 6); 
|_| Scanned copy of the Check List completed and signed (Annex 7); 
|_| Scanned CVs of the key staff who will be involved in the project management and implementation (required in Annex 1, section 1: Project owner's information).
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